
 

 

In accordance with the Legal 
Requirement on page 5, please 
complete this Room Allocation form 
with names and contact details of all 
people. It will only be used for 
contact tracing purposes by Health 
Officials. 

Schools may use full names only 
due to their own privacy reasons. 
Should Health Officials require full 
contact details the school agrees to 
make them available. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Instructions:  Enter names into box.
 t  = top bunks 

  b = bottom bunks.  

 

Under 9's  must be on a bottom bunk 
see pg 4 Candlebark Farm Booklet. 

Only fit, healthy people 9 or older  
should be allocated a top bunk. 

Considering  the general need for 
separate rooms for boys, girls, male 
and female teachers and with group 
sizes over 80, it may be necessary 
to have an extra person in a room. 

In that case take  an unused  
mattress from a bed in a staff room 
eg: 

 t  Diana Francis to room 5 

 b Mrs Lucas 
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  Teachers Lounge (2 single beds, en-suite and air-conditioned)    
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You can fill this form out on your 
computer by  downloading from 
www.candlebarkfarm.com.au/room 
allocation.pdf  

Room Allocation 
Bringing your own blankets, pillow and linen is now required 

Group: 

Arrive date and time: 

Leader: 

Contact details: 
 
 

Depart date and time: 

the words top/bottom on the rooms pages. 
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